Suggested Index for a Departmental Planning Template for Leaving Certificate Applied Programmes

Programme Overview

· School Mission Statement

· LCA Programme Aims

· Programme Objectives

· Programme Co-ordinator(s)  -  Subject Teachers

Programme Provision

· LCA Programme Admissions Policy

· Outline on Whole School Approach to presenting Programme Information to prospective pupils

· LCA Programme Information issued to Parents/Guardians of Prospective Students 

· LCA Programme Time and Timetabling Allocations

· Pupil Induction 

· Teacher Induction 

Programme Planning and Preparation

· Overall Programme Resources

· Programme Budgetary Procedures

· Class Organisation

· Curriculum Content

i) Individual Subject Plans

ii) Textbooks and Course Materials  

· Task Preparation and Planning

· Work Experience Procedures

· Procedures for out of school activities

· Provision for Health and Safety Requirements

· Planning for Students with Special Needs

· Guidance Planning

Programme Teaching and Learning

· Teaching methodologies

· Range and variety of Resources

· Cross-Curricular Activities

Programme Assessment

· Homework Procedures 

· Assessment Procedures

· Record-Keeping Procedures

· Reporting Procedures

Programme Achievement and Development

· Students’ Level of Attainment in Comparision with National Averages

· Student Destination Survey

· Minutes of Programme Meetings

· Record of Teacher In-career Development

· Programme Review Procedures

· Recommendations of DES Programme Inspections

