Practical Achievement Task- Some Tips and Tricks to assist you improve your student’s credits
General Comments.  The best marks are obtained by those candidates who carry out individual PAT’s.  If you have a large group give one or two students to the other teachers of the class, otherwise you will be overwhelmed and stressed out.  Steer students away from Driving Permits, Safe Pass, or other short courses as they are unsuitable.

Your student’s PAT must be carried out over at least 6 to 8 weeks.  It must be verified.  Ensure the student and the verifier sign in all the places provided and remember to include dates.  The verifiers qualifications must be stated, marks will be lost if they don’t do this.

When the Examiner arrives in your school/centre first they scan all the tasks, check that they have the correct number, speak to the students and then they commence marking.  The SEC recommends that they spend 20 minutes per student between marking and interviewing.  The interview component should be about 5-6 mins duration.  The examiner reads and marks the task, records the marks, and then interviews the student while the task is fresh in his/her mind.  The marks for the interview section are added to those given before interview to give the final mark.  All examiners are monitored by advising examiners while marking tasks; this is to ensure they conform to national standards.
Remember the bulk of the marks are awarded when the examiner reads the task prior to interview.  The examiner will use the interview to clarify points that are unclear or omitted in the report.  The maximum mark an examiner can add or subtract for the interview component is 20% (i.e. 2 for a section with a max of 10 and 4 for a section of max 20 marks).  Marks can be lost at interview if it becomes clear that the written account was not the students recollection of what they did, examiners find that LCA students almost always will tell you the truth at interview.  All pages of the report booklet should be attempted.  In general if pages are left blank then the examiner will not ask the student any questions about that section and the student will not get any marks as a result.
· If a page is blank on the booklet = 0m (that’s the end of it).  No questions will be asked by the examiner about that section at interview unless the student brings it up.
· Examiners can only ask questions about what is in the booklet.

· The purpose of the interview is to help the students develop further the points they have made.

If there is not enough space for the student to answer fully any section then extra pages can be inserted into the booklet as required.  However, unfortunately most LCA students struggle to fill all the pages provided.

It is worth noting that all Marking Schemes can vary from year to year, what follows are general guidelines for the PAT which has applied in the past, but which may change in the future as the need arises.

NOTE: If there is No booklet then there will be no marks and no interview.
Selection Process: Deciding what to do.  There are 10 marks for this section. All 10 can be awarded by the examiner prior to interview.  2 Marks can be got at interview.
Keep the 3 challenges realistic and attainable.  

When giving reasons for considering a challenge make sure the student include a “because” statement.  E.g. “I want to do a night course in the local VEC School and learn sign language because my neighbor is deaf and it would be nice if I were able to have a proper conservation with him.  At present I am unable to communicate properly with him.”  
When giving reasons for not selecting a challenge students have to be careful not to repeat excuses.  Don’t have the same reasons why both tasks that are rejected.  If they do they will loose marks.  As in example above; get them to state their reason(s) and back it up with a good “because” statement. 

The same applies for the challenge they are going to select.

Finally state clearly their starting position.  If they have some experience doing this challenge state this.  If they have no experience of the challenge just simply state this.

Generally this section is well filled in; if the examiner is unsure of any aspect of the task they will ask the candidate about that aspect at interview.
Clarity of Purpose: Otherwise known as the aims.  There are 10 marks for this section.  All 10 can be awarded by the examiner prior to interview.  2 Marks can be got at interview.
The student needs to state two clearly defined aims.  Remember “To get a good credit” or “To do a good task” are not aims for this task or any task. 
Each of the two aims must be fully developed, lots of because statements, and don’t repeat the same reasons. 

Consider how well each aim is developed.  The mark awarded is graded.  

Excellent – fully developed.  Read it once and you get the picture.

Good – some developed.  Have to read it twice to get the picture.

Fair – very little development.  Have to read it three times.

No development at all.

The student will be referring back to these aims when they are filling in the section Meeting the Brief: which is a critical appraisal of completed task with reference to their aim(s).

Generally this section is also well answered, if the examiner is unsure of any aspect of the above they will ask the candidate about that aspect at interview.

Research & Planning:  There are 10 marks for this section.  All 10 can be awarded by the examiner prior to interview.  2 Marks can be got at interview.
Marks will be deducted from the total mark awarded if the starting date and/or the finishing dates are missing.  However, if candidate refers to either date in the Planner/Checklist, the examiner can award the marks.

If the takes less than 6 weeks marks will also be deducted.

To gain full 10 marks candidates should focus on 

· Resources needed.
· Money – how they propose to fund it.
· Activities undertaken.
· Time scales with reference to a definite starting and finishing dates.
· The When, What, Why, Where, How often, and the How of their task.
The candidate cannot get marks at interview for stating the starting/finishing date.

Finally, the task to be undertaken should be realistic, and achievable.  This means at least 6 – 8 week interval between starting and finishing date.
Carrying out of Task:
Note this is the only section marked out of 20 marks.  All 20 can be awarded by the examiner prior to interview.  4 Marks can be got at interview.
There are place for 6 entries in the log book.  If a candidate makes 6 entries the examiner will mark all 6 and select the top 5 for the total mark.  

This section is the logbook entries.  The most important elements here are 

· 5 entries each of equal marks.  
· Must be 6 – 8 weeks otherwise examiner will deduct marks.

· There must be regular engagement.

· Evidence of progression.  Record of progress.

· Good description of activity

· Skills learned and applied

· Problems encountered.

· Log entries should be about 1 week apart.
· Must be hand written.
Note:  It is not acceptable to do task in one day and then do 5 entries.

If the log is presented on video or audio the examiner will award 0 marks for this category. 

Each entry carries equal marks which are graded.
· Excellent, fulfilling criteria to the highest standard.

· Good, containing most of the criteria.
· Fair

· Poor

· Unacceptable

Sometimes in the past, depending on the instructions received at the marking conference, if dates are not on the entries when the examiners arrive they give the students an opportunity to put them in.
Meeting the Brief: This consists of critical appraisal of their completed task.  There are 10 marks for this section.  All 10 marks can be awarded by the examiner prior to interview.  2 Marks can be got at interview.
Refer back to aims page.   Read aims again before writing up this section.   

Questions they should ask themselves are:-
Have they fulfilled their aims?

How well explained?  Why? ….Because…Why not? ....Because…
Was the Task successful or not?  Students sometimes are inclined to give up if their task did not achieve their aims; this is a pity as they can score quite well describing why this happened.  An unsuccessful task does not necessarily mean poor marks.  Nor does successful task automatically equal good marks.  As the comedian Frank Carson says “It’s the way you tell it”.
Points to watch out for:

· Were the Goals achieved or not.

· What conclusions are drawn?

· How well this is appraised.

· Explain clearly why aim was met/not met

· Problems if any and how they overcame them.

· What I would do differently.  (Looking back).

The most important thing here is whether or not the goals/aims were achieved.  Refer to Aims Page in order to evaluate this.

The quality of this section depends on what conclusions are drawn and how well the candidates appraise the achievement.  The candidate must explain clearly why the aims have been achieved or not and whether or not the task has been successful.  This must be backed up with evidence.

Self Evaluation:  What they learned about themselves from doing their PAT.  There are 10 marks for this section.  All 10 marks can be awarded by the examiner prior to interview.  2 Marks can be got at interview.
The candidate must reflect on what effect the achievement process has had on him/her.  What have they learned about themselves from their involvement with the task?   Self-analysis is required in the sub-section, rather than a critical appraisal of the success or otherwise of the task.

Must provide evidence of what they have learned about themselves.

· Skill I have acquired.

· Attitudes changes.

· What effect the PAT has had on them.

They must be giving Feedback regarding themselves.

E.G. What I have learned about myself from doing the task and backing it up with evidence.

Make a statement about themselves and develop it and give evidence about it.  How?  Because?  

Statement + Evidence 
How?  Because?  

How will I keep the benefit of the achievement going in the future?
Students must have at least two good “I” statements about themselves backed up with “because” statements.
Remember: Self analysis not task analysis.
In general students find this self reflection/analysis difficult, often rush this section at the end.  They are not so good at seeing what they have achieved. 

Evidence of Achievement: This consists of TWO specific sources of verified evidence indicating
Achievement and Progress defined and clearly explained.  There are 10 marks for this section.  All 10 marks can be awarded by the examiner prior to interview.  2 Marks can be got at interview. 
On page 1, the examiner will award marks for verifier’s name and for their qualification.

Two different sources of evidence are required.  If more than two are offered, the examiner chooses the two best.  Examples of acceptable and appropriate evidence are: Certificates, Participation record, audio/video tapes, and samples of work, testimonials and series of photographs.  One photo is not acceptable it must be a series of photos.
Each source of evidence is awarded equal marks as follows:

· Note:  If the piece evidence being submitted is not signed then it is not accepted = 0 marks.
· The Examiner will award marks if evidence is satisfactory and signed by the same verifier whose name is at the front of the booklet.  If not, the candidate must explain the change in verifier at some point in the booklet.

· The Examiner will award marks for good written description of the evidence.  This is graded
· Full Marks  will be awarded for a full adequate description

· 0 Marks if there is no written description

· 2 Marks can be got at interview.

A maximum of 1 mark can be awarded at interview per description of each piece of evidence, (2/10) is maximum that can be awarded at interview

· One piece of evidence should show achievement and the other should show progress.

· Evidence must be acceptable and appropriate.

· Examiners will accept signed certificate or booklet or the evidence.

· Page 24 can be evidence; it must be filled in dated and signed.

Individuality:  There are 10 marks for this section.  All 10 marks can be awarded by the examiner prior to interview.  2 Marks can be got at interview.


Note: This section is not on any specific page.

The important thing here is:

· Individuality – inventiveness, 

· Suitability, 

· Originality, 

· Level of difficulty involved,

· Enthusiasm shown, 

· Quality and extent of skills learned and 

· Level of achievement attained compared to starting point and challenge chosen.

The overall quality of the task should be examined here.  How original is the challenge?  Is the task expressed in candidate’s own words and done outside formal timetabled class time?

If done in school time it will be penalised here.

Examiners consider the following:

· Did they pick the task themselves?

· The more doing the same task the less the mark will be.

· Quality of task

· How great a challenge.

· How original.

· Did they follow the pack?

· How well they did.

· Was the task suitable for them?

Tasks where all the class attend say “A First Aid Course” will be marked down here as they lack individuality.

Effectiveness of Communication and Presentation   There are 10 marks for this section. 

This section is divided into two parts.
(i) Written/Audio/Video: layout:  A max of 8 marks can be awarded by the examiner prior to interview.  
(ii) Presentation:  The Interview: the remaining 2 Marks can only be got at interview
This is the only section where marks are held back for the interview.  The written/audio/video statement is marked out of 8 and 2 marks are reserved for the oral.  

The quality of expression is important – how well has the candidate describe the task?  The examiner will reward presentation in this section.  

Candidates will not get maximum marks unless there is 

· Added illustrative material.  

· Putting in extra material

· Otherwise they will be marked out of 7 marks.

In the case of video and audio presentations examiners look for clarity in vocal presentation, no background noise, no hesitancy or repetition of words etc.  In video presentations, they look for good eye contact with camera, no fidgeting etc.
Development of statements must take place








